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review agenda

	Client:
	Session number:

	Date:
	Time:
	Format:


Before the session

	· get clear of the previous session or activity I was involved with

	· review goals

	· detail progress made towards them

	· 1
	· 2

	· 3
	· 4

	· 5
	· 6

	· 7
	· 8

	· 9
	· 10

	· 11
	· 12

	

	


The session

	· Read and discuss the points above.  Then ask where to from here?


Towards the end of the session

	· discuss evaluation form

	· ask for testimonial if appropriate

	· we have about 5 minutes left, let’s review the homework:

	

	

	

	

	

	· confirm next session date, time and format  


After the call

	· send homework via email and file this form



